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IHonoxenne 06 opranu3anuu padoTsl € 3JEKTPOHHBIM KYPHAJIOM
1. O6mue noJI0KeHust

1.1. Hacrosmee mnonoxenue o0 opraHuzanuu paboOThl C JNEKTPOHHBIM JKypHAaJOM B
MYHUIUIAIBHOM Ka3eHHOM  0011eo0pa3zoBaTebHOM yupexaeHnn « TayHanckas — HadaimbHas
obmieoOpazoBarensHas mkojay (MKOY «Taynanckas HOII») (manee — IlonokeHue)
pazpaborano B cooTBeTcTBUU ¢ DemepanbHbiM 3aKoHOM OT 29.12.2012 No 273-03 «O06
obpa3oBanuu B Poccuiickoit denepanum.

1.2. TlonmokeHue ompenessier IpaBwia padOThl W €IWHBIE TPeOOBaHUS 110 BEICHUIO
anekTpoHHoro xypHaia B MKOYVY «Taynanckas HOL» (nanee — Llkomna).

1.3. DnekTpoHHBIM XypHanoM (fanee — 3)K) Ha3bIBaeTCsI KOMILJIEKC MPOTrPaMMHO-AINMAPATHBIX
CPEACTB, BKJIIOYAIOIIMK 0a3bl JAaHHBIX U CPEACTBA AOCTyNa U pabOThl ¢ HUMH (TIPOrpaMMHO-
anmapaTHyo HHOPaCTPyKTypy, CEPBUCH HHPOPMAITMOHHOTO B3aUMOIEH CTBHUS).

1.4. DnexTpoHHBII AHEBHUK — pazaen DK, npeacTaBisonmii co60i HHANBUIYATH3UPOBAHHYIO
BBIOOpPKY AaHHBIX U3 DK 0 Xoz1e u pe3yapTaTax 00ydyeHHUs] KOHKPETHOTO YUeHUKA.



1.5. DX — cpenactBo MHAMBUAYAJIbHOIO Yy4yeTa pe3yJbTaTOB OCBOEHHUS 00pPa30BATEIbHBIX
nporpaMM. OH OTHOCUTCSI K y4yeOHO-IEaroru4eckoi JOKyMeHTaluu. AKKYypaTHOE€, TOYHOE U
CBOEBPEMEHHOE BEICHUE €ro 00s3aTeNbHO A Kaxaoro corpyanuka llkomel, B 00s3aHHOCTH
KoToporo BxoauT pabora ¢ DXK. JlocTynm K NHEpCOHAJIBHBIM CTpPaHHULIAM JHEBHHKA HMMEIOT
poauTeny (3aKOHHBIE MPECTaBUTENN) 00ydaromerocs, ooyJdarommuiics, aamuauctpanus [kombr
(mupexrop  IlIkomnbl, 3aMecTUTENb JAUPEKTOPA), YUUTENs, KIACCHbIE PYKOBOAMTENH;
agMuHucTpaTop DXK.

1.6. Ilpunnumnamu padoTsl ¢ DK aBisFOTCS

e coOuo/ieHre TpaB U cBOOO/I yUaCTHUKOB 00pa30BaTebHBIX OTHOIICHUII;
e JIOCTOBEPHOCTH U MOJHOTA HH(pOpMaINH, conepkateiics B DK
e yHH(UKANMA TaHHBIX, copepkammxcs B DK, U JOKyMEHTHPOBAaHHON WH(OpMauu
IIxonsr;
e 3amMTa JAHHBIX, coiepkammxcs B DK, oT HempaBOMEpHBIX M MPOTHBOMPABHBIX
IEUCTBUMN.
1.7. Benenue 31eKTpOHHBIX (OpM yuera 00pa3oBaTENbHOM AEATENbHOCTH U Ppe3yJIbTAaTOB
obpazoBaTenbHOl nesTenbHOCTH (DXK) sBisieTcss COCTaBHOM 4acTbhio pabOThl IO BEACHHUIO
JIEKTPOHHOT0 1oKyMeHToobopoTa B IIkoe.

1.8. DK saBnsercs yacteio nHGOpMannoHHON cuctemsbl LIIKOIBI.

1.9. ®ynkuuoHupoBaHWe U HcHoigb30BaHUE XK OCYyIIECTBISCTCS B COOTBETCTBHUU C
JEHCTBYIONUM 3aKOHOAATeIbCTBOM P®, B ToM uncie denepaibHbiM 3aKkoHOM 0T 27.07.2006 No
152-®3 «O nepcoHaJbHBIX JTAHHBIXY.

1.10. OtBeTcTBEHHOCTH 3a (QyHKIMOHUPOBaHKE D)K M KOHTPOJIb 32 MPAaBHIILHOCTBIO €0 BEICHUS
BO3Jyararorcs Ha aupekropa Llkonsr n anmuancTpatopa K.

2. Haszuauenue J7K
DX ucronp3yeTcs A pelieHus CISIyIUX 3a1a4:

2.1. Coznmanue/BBO/I, CHCTEMAaTH3allds, WCIOJIb30BAaHUE U XPAaHCHHE JAHHBIX O XOJe
oOpazoBaTenbHOl nesTensHOCTH B IlIKonie, B TOM umncie 00 ycneBaeMOCTH M ITOCEIIaeMOCTH
00yYarOIIMXCS.

2.2. Odpopmnenne nuapopmaluu, XpaHsecs B 6a3e TaHHBIX, B BUJIE JOKYMEHTa Ha OyMaKHOM
HOCHUTEIE.

2.3. OO0ecneyeHne OMEPAaTUBHOTO JIOCTyMa POAMUTENECH (3aKOHHBIX IPEACTaBUTEICH)
obyuarouierocs, anMuuucTpauuu HIkons! (aupekropa), yuuTenei, KIacCHbIX pyKOBOIUTENEH K
OTMETKaM 3a BECh I1EPHO/1 BEJCHUS )KypHaJa [0 BCEM IIpeIMeTaM B J1000€ BpeMsl.

2.4. ABTOMaTH3aIMs CO3aHus OTYETHON JOKYMEHTAIIUN YUUTEIeH U aIMUHUCTPAIUU.

2.5. CBoeBpeMeHHOEe WH(POPMUPOBAHUE POAUTENEH (3aKOHHBIX MPEICTABUTENCH) MO BOIIpOcaM
YCIICBACMOCTHU, MHANBUAYAJIBHBIX PC3YJIBTATOB U MMOCCHIACMOCTH UX neTeﬁ.

2.6. UndopmupoBaHue ydammuxcs O X0J€ 0OO0pa3oBaTEIbHOW NEATEIBHOCTH TOCPEACTBOM
maHHbIX B DK,

2.7. KoHTpob 3a peanu3anneil 00pa3oBaTeIbHBIX IPOrpaMM, B TOM YHCIIE YUET:



e IIPOBE/ICHHBIX 3aHATUH;

e JIOMAIIHUX 33JaHUN U 00beMa Harpy3Ku Ha 00 ydaroluxcs;

e Ppe3yJIbTaTOB OCBOECHUS 00pa30oBaTeIbHOI MPOrpaMMbl ydauMucs (yCreBaeMocCTh);
¢ II0CEUIAEMOCTH 3aHATUH y4alMMUCH;

¢ JMHAMMKH YCIIEBAEMOCTH Y4alllMXCs;

e peaym3anuy 00pa30BaTEbHON IPOrpaMMBbI.

3. IIpaBuna padorsl ¢ K

3.1. Benenne 9K o0s3aTenbHO Ui KaXkI0T0 Meaarora, KJIacCHOr0 pyKOBOJUTEN, a TaKkKe TeX
pabotauKoB I1IK0IEI, B 4bH (YHKIIMOHAIBHBIE O0S3aHHOCTH TO BKIFOYEHO.

3.2. IlognepkaHue B aKTyaJlbHOM COCTOSIHUM MH(pOpMaluu, XpaHsuieics B 0aze maHHbIX DK,
SBJIIETCS 0053aTEIbHBIM.

3.3. Yuer peanmuzanuu 00pa30BaTENbHBIX MPOTpaMM U OCYILIECTBIEHUS 0Opa3oBaTENbHOM
NeSITeIHOCTH BEAETCS BCEMHU NeAarorndeckumu padotaukamu HIkobr.

34, PacnpeneneHHe 3aHATHH 10 npeaMeTaM U 3aKpCIJICHUC UX 3a YUUTCIIIMHU OCYIICCTBIIACTCSA
Ha OCHOBaHHH y‘-IC6HOFO I[JIaHa U paclpCaACICHUA HGI[B.FOFH‘-IGCKOFI Harpys3kKHu.

3.5. Bog B DX mart mpoBeeHus 3aHATHI B COOTBETCTBUU C paCHUCaHUEM 3aHATHIL, TEM YPOKOB,
3aJJaHHBIX IOMAIIHUX 33JaHHi, OTMETOK OOYYaIOIINXCS U CBEIECHHI 00 OTCYTCTBUHU ydalluXcs
Ha ypOKax OCYIIECTBIISETCS YUUTEISIMUA €KETHEBHO.

3.6. Buecenne B DX wuHbopmamumum 00 OTMETKax OOydYarOmMXCS H CBEICHUH O
MPUCYTCTBUH/OTCYTCTBUH YYAIIUXCS JOJDKHO IPOU3BOIUTHCS B JCHb MPOBEACHUS 3aHATHSA HE
no3auee 17:30.

3.7. lllkoma rapaHTHpyeT YYallMMCi U HMX POAUTENSIM (3aKOHHBIM MPEICTABUTEISIM)
BO3MOKHOCTH OIEPATUBHO MOTy4aTh HH(POPMAIIHIO O TEKYIIEH yCIeBaeMOCTH U MOCEIIaeMOCTH
yuamerocs yepe3 IK.

3.8. IIpu Begenun DX kaxxapiM megarorom (ydumrteseMm) AOJHKHO COOJIIOIATHhCS equHOOOpasue
3alOJHEHUsl JKYpPHAJOB B YAaCTH TEM IIPOBEIECHHBIX YPOKOB (B COOTBETCTBHHM C paboueit
MpOrpaMMoOi MO TPEIMETy), BBICTABJIEHHBIX OTMETOK, IPOIYCKOB YpPOKOB M 3alHCed o
JIOMAIIHEM 3aJJaHUH.

3.9. [Nonp3oBarensm DX 3anpemaercs nepegaBaTb CBOU MEPCOHATIbHBIE PEKBU3UTHI 1OCTYIA K
2K apyrum aunam.

3.10. Corpynuukam IIkosel 3anperiaercs qonyckats yuammuxcs Lkomsl k padoTe ¢ D)K.
4. [IpaBu/a BeJleHUsI y4eTa YCIeBaeMOCTH U NMOCENIAeMOCTH y4alluXcst

4.1. Pabora yuuTesns Mo BEACHHUIO TaHHBIX TEKYLIEH yCIEBAEMOCTH y4alllerocsi OCYILECTBIISAETCS
B pazjeiie «KinaccHbIil KypHaID.

4.2. YuuTenb B COOTBETCTBHH C paclucaHUeM 3aHATHI BHOCUT B DK cienyromiue JaHHbIE: TEMY
ypOKa; OTCYTCTBUE YUaIlMXCS; OTMETKH YUYALIUXCS; TOMAIlIHEe 3aJJaHue.

4.3. Vuutens BHOCHUT B DXK ydeTHyr0 3amuch O MPOBEACHHOM 3aHATUU 1O (AaKTy B JIEHb
MIPOBE/ICHUS.

ITpou3BOaUTH 3aNIUCh YPOKOB 3apaHee HelOMyCTHMO.



4.4. Yuurenb, 3aMEHSIOIMN OTCYTCTBYIOLIErO YYMTENs, Ha BpeMs (ZaTy) 3aMeHbl I0Jy4yaeT
noctyn k DK Ha cTpaHHIE OTCYTCTBYIOLIEIO YYMTEN] M 3alOJHAET €ro B YCTaHOBJICHHOM
HOpPSIZIKE.

4.5. Yuer pe3ynbTaTOB YCIIEBAEMOCTH yUaIIUXCS:

e pe3yJbTaTbl y4eOHOH AEsATeNbHOCTH OIEHMBAIOTCS HAa OCHOBAHUWU YCTHBIX OTBETOB
(BBICTYIJIEHUI) y4yalMXcs, NHCbMEHHBIX pPa0OT, MNPaKTHUYECKOH JeATeIbHOCTH
yUaILIUXCS;

e OTMETKHU 33 YCTHBIE€ U NMUCbMEHHBIE OTBETHI BBICTABIISIIOTCS B KOJIOHKY 32 TO YHCJIO,
KOT/1a IPOBOJIMIIACH paboTa;

e B KJIETKaX JUIsl OTMETOK YYMTEIb HMEET IMpaBO 3alUCBhIBaTh TOJBKO OJIUH U3
CIIETYIONINX CHMBOJIOB: «2», «3», «4», «5», «H», «—». OtMeTky «1» (enuHHILy) HE
BBICTaBJISIOT. JJOyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e TP KOHTPOJBHBIX MEPONPUATHIX, MPOBOAUMBIX YUYHTEIEM B COOTBETCTBHH C
TEMATUYECKUM IIJIJAHUPOBAHUEM, OOSA3aTEIbHBIM YCIOBHEM IPOBEAECHUS KOHTPOJISA
SIBJIIETCS. BBICTABJIEHUE OTMETOK BCEM YYallUMCs, NPUCYTCTBYIOIIMM Ha YpPOKE
(uckimouas ciydau, KOrjaa ydaluiicst J0JIroe BpemMsi OTCYTCTBOBAJ MO YBa)KUTEIbHOMN
npuyuHe (HampuMmep, 1O OOJIe3HM), TMOATBEPKACHHOH  COOTBETCTBYIOILIUMU
JIOKyMEHTaMHu );

e OTMETKHU BBICTABJIAIOTCS B Ipade TOro IHs, KOrjaa mpoBoanIach JaHHas paboTa;

e OTMETKH 32 NUCbMEHHYIO paboTy NMPOCTABIISIIOTCS B CPOK HE Oosiee Tpex pabouux AHEH
C MOMEHTA €€ HallMCaHUs yJal[MHKCS;

e OTCpPOYKA BBHIMOJHEHMS ydallMMuUCs 3aJaHusl (Hampumep, oOydaromuidcs MpuIen Ha
3aHATHS TIOCJC JJIMTENbHON Oone3nu) ¢ukcupyercs: B XK cumBonoMm (—); B
JJIEKTPOHHOM JIHEBHHKE Yy4Yallerocss CHMBOJOM (—), K KOTOpOMY HE0O0XOIUMO
HanucaTb KOMMEHTApUH;

e BpEMs, 32 KOTOPOE yUalUicsl 10JDKEH JTUKBUANPOBATH 33J0DKEHHOCTD, HE MPEBBILIAET
OJHOW y4ueOHOM Heenu MpH YCIOBUU MPHUCYTCTBUA yuauierocs B lllkone, B TeueHue
KOTOPOH pe3yJbTaThl OIICHUBAHUS OTCPOUYEHHBIX 33/IaHUN JIOJDKHBI OBITH BHICTABJICHBI
yuurenem B DK.

4.6. Yuer nocenaeMoCTH y4ammxcs:

e y4yuTENb 0053aH Ha KaXJI0M ypOKE OTMEYaTh OTCYTCTBYIOIINX Y4aIXCs;

e IIpU OTCYTCTBHMHM YHaILErOCs Ha ypOKE yUuTeNb pocTaBiseT «H»;

e yyamuecs, UMEIOUIME MEIUIMHCKYIO CIpaBKy 00 OCBOOOXKIEHHH OT (DU3UYECKUX
Harpy30K, JOJDKHBI IPUCYTCTBOBATh HA YpOKax (M3WYECKOW KyJIbTYphl U BBINOIHATH
WHJUBU1yaJIbHbIE 3aJaHUS.

4.7. OdbopmiieHHE TEMBI YpOKa:

pa60Ta YUUTCIA 110 BEACHHUIO YUYCTa BbIIIOJIHCHUA y‘le6HbIX IporpamMm M IMPOBCACHHBIX 3aHATUMN
OCYIICCTBJIACTCA B pasaciic «Tembl YPOKOB U 3aJIlaHUS»,;

e B Hauvase yueOHOro rojia yauTeiab BHOCUT TEMATUUYECKOE IJIAHUPOBAHUE 110 MIPEAMETY B
paznen «IlnmanupoBanre ypoKoB» Ha CPOK OT OJTHOM y4eOHOM yeTBepTH A0 roja. Ecim
YUUTENIb UCHBITBIBAET TPYAHOCTH TIPU BHECEHUHM B JKypHaJl TEMAaTUYECKOIO
IUIAHUPOBAHUS, OH MOXKET 3amoyHuTh ¢aitn Microsoft Excel mo ycranoBieHHOI
¢dopme u nepenath agMuHucTpaTopy XK 11 umnopruposanus B 9K

e yuuTens BHOCUT B DK ydeTHYIO 3alHCh O TeMe ypoKa Mo (GakTy B JeHb IPOBEACHHUS;

e yueTHas 3amuck B OJXX [0/DKHA COOTBETCTBOBAaTh TEME IIPOMIEHHOTO Ha YpOKE
MaTepuana.

4.8. JlomaniHee 3a1aHue:



yT-II/ITeJ'IL BHOCHUT B 3>K I/IH(l)OpMaLII/IIO O AoOMalmIHEM 3aJ1aHUU B JICHb HpOBe):[eHI/DI 3aHATUA OO0
17:30;

B rpade «JlomalHee 3agaHue» (PUKCUpPYET COAECpKAHME 3a/JaHUs, CTPaHUIIbI, HOMEpa
3a/la4 U yNpaKHEHUH ¢ OTpakeHUEM CHEelMPUKHU JoMallHed padoThl (IOBTOPUT...,
COCTaBUTH IJIaH, TAOJIUILY, BOIIPOCHI U T. 11.);

e odopMISeT 1OMallIHEee 3a/1aHue TBOPUYECKOI'O XapaKTepa, HalpuMep, ClIeNaTh PUCYHKH,
HamucaTh counHeHue, B rpade «JlomamiHee 3amaHue» CIEAYIOLMM 00pa3oM:
«TBOpueckoe 3a7aHKe: BBIMOIHUTh PUCYHOK K CKa3Ke...»;

e BHoOcUT 3amuch «MHauBuAyanbHOE 3adaHue» B rpady «JlomaimrHee 3amaHue», €CiH
Ipe/iaraeT y4aluMcsl HHANBUYyalbHbIE 3a/1aHuUs;

e HE 3a/aeT JOMAlIHEE 3a/JlaHhe M BHOCUT B moisie «/lomamHee 3aganue» 3amnuch «He
3aJ1aHO»;

e HE 3a/laeT JIOMAlIHEE 3aJJaHUE 110CJIE KOHTPOJIbHBIX MEPONIPUATHH, HA KAHUKYJIBI.

4.9. BeicTaBieHHE UTOTOBBIX OTMETOK:

e YUHUTENb BBHICTABIISIET OTMETKH 3a OTYETHBIN nepuoa ydammmcs B paszaen XK «'ogoBas
OTMETKa»;

e B KOHIIE OTYETHBIX TIEPUOJOB BBHICTABJISIET OTMETKM YyYalllUMCS 3a YETBEPTb,
MOJIYTrOJINe, TO/ B CPOKH, onpenesieHHble qupekTopoM LlIkosbl, HO HE TTO3IHEE YeM 3a
JIBa JTHS 10 OKOHYAHUS Y4eOHOT0 Mepruoa;

e JUIsi OOBEKTUBHOM aTTECTAIIMU O0YYaIOIIMXCS 32 YETBEPTh YUUTENb 00s13aH BBHICTABUTH
B D)K He MeHee Tpex OTMETOK, a JUIA aTTECTAlMH 3a MOJYyrogue — HE MEHEe MSATH
OTMETOK C 00s3aTEeJIbHBIM Y4ETOM KauyecTBa 3HAHUK OOYYaroIIMXCs MO MHUChMEHHBIM,
7a00paTOPHBIM M MPAKTHYECKUM paboTaMm.

5. ®yHKknum U 1eTeJBLHOCTD MoJb3oBaTeseii K
5.1. IHonp3oBatemsimu DK IBISIOTCS:

o aamunucTpanus [koasl: qupekTop
e IIEarory;

e KJIACCHBIC PYKOBOJUTEIIN;

e anMuHucrpatop IXK;

e  CIEHMAIUCT KaJPOBOH CITy>KOBbI.

5.2. Vyammecs M HUX POAUTENN (3aKOHHBIE MPEICTABUTENN) SBJSIOTCS MOJIb30BATEISIMU
3JIEKTPOHHOI'O THEBHUKA.

5.3. Jupexrop LlIkons! yTBEpKAAET:

e yueOHbIN MIaH He no3aHee 1 anpesst NpeaecTBYIOIIEro y4eOHOoro roja;

e IIEarorM4ecKylo Harpy3Ky Ha 4eTBepTh (MOIyroaue/y4yeOHbIi o) He I03JHEE YEM 3a
JIB€ HEJEJU 710 Hayasla y4eOHOro nepuosa;

e pacrvcaHHWe 3aHSATHH Ha y4eOHBI MEepHOA HE IO3JHEE YeM 3a OJHY HEIEN0 JI0 €ro
Hayania;

e CIIMCOYHBIN cocTaB y4amuxcs kiaaccos Ilkomnsl He mo3nHee 31 aBrycra;

e CIIMCOK KJIACCHBIX PYKOBOJUTEIICH He mo3qHee 31 aBrycra.

e OCYLIECTBJISIET HENMOCPEACTBEHHOE PYKOBOACTBO CUCTEMOM paboThl 1o BefeHuto DK;

e 110 OKOHYAaHMM Y4eOHOro Troja TMojJy4aer y aaMuHucTpaTopa komuu OX Ha
3JIEKTPOHHOM HOCHUTEJIEe HH(POPMALMU — ONITUYECKOM JIUCKE I10 KJlaccaM;

e TIpOBEpEHHBIC Ha pabOTOCIOCOOHOCTH TBEpAbIe Konuu DK 3amedaTsiBaeT B KOHBEPTHI,
3aBepsieT MOAMNKUCHIO, pacIn(POBKOM MOANKCH U AATOMH;



e OCYIIECTBISAET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHU B )KypHAJIE paCIUCAHUSA U
Y4€TOM 3aMEIEHHBIX U MPOIYIIEHHbIX YPOKOB (3aHATUH).

e UHGOPMUPYIOT MEAArOroB O BBIIBICHHBIX OMIMOKAX, MTOMYLIEHHBIX UMHU IpHU padoTe C
9X;

e OCYHIECTBISIOT KOHTposb 3a peammszanueir ®I'OC HOO, 3a BbImomHEHHEM y4eOHBIX
IUIAHOB; MPOTHO3MPOBAHUEM XOZa, Pa3BUTHS M PE3YyJbTaTOB 00pa30BaTEIbHOM
NEeSITeNIbHOCTH IO KJlaccaM; IMPaBWIBHOCTBIO BeneHus OJXK; CBOEBpPEeMEHHOCTHIO
OTPaXEHUS B JKypHaJle paclMCaHus; 3alloJIHEHUEM JKypHajla I[earoramu;
CBOEBPEMEHHOCTHIO BHICTABJICHUSI OTMETOK M PE3YJIbTATOB 3aHITUI; HAMIOIHAEMOCTbIO
OTMETOK; OTpPa)XCHHEM TIOCEIIaeMOCTH 3aHATUN; CBOEBPEMEHHBIM 3alOJHEHUEM
pazzena JOMalllHUX 3aJaHui; COOTBETCTBHMEM JOMAlIHUX 3aJaHUN TpeOOBAHUSAM IO
COZIEPYKAHUIO U 00BEMY.

e [0 OKOHYAHHMH YCTBEPTEH M MOJYTOJUU COCTABISIOT OTYETHI MO PabOTe yUHTENeh ¢
9X;
e 10 OKOHYAHMHM Yy4YE€OHOrO0 TOJa KOHTPOJMPYIOT pacledatky JaHHbeix OX ¢

pesyiabTaTaMu OOydeHHs B Y4eOHOM roay (MTOrOBBIMHM OTMETKAMH) IO KiaccaM H
MPaBUIBHOCTD UX OPOPMIIEHUS KJIIACCHBIMU PYKOBOJIUTEIISIMU;

5.4. Yuurens (meaaroruueckuii paboTHHK):

e orpaxaer B X xom o0pa3oBaTelbHOW JEATEIHBHOCTH B COOTBETCTBUU C
0o0pa3oBaTeabHON TPOrPaMMOM U y4eOHBIM IJIAHOM;

e ©XKEIHEBHO BHOCUT B KYpHaj CBEIEHHUS O 3aHATUAX MO IpeIMETy (TeMax YpOKOB,
3aJJaHHBIX TOMAIIHUX 3a/1aHUsAX);

e oreHuBaeT d(PPEKTUBHOCTh U PE3YJIHTATUBHOCTh OOYUCHHMS yUYAIIUXCS MO MPEAMETY
(kypcy, mporpaMMe), yYUTHIBasi OCBOCHUE 3HAHUM, OBJIAJICHUE YMEHUSIMHU, Pa3BUTHE
OTIBITA TBOPYECKON JeATEITLHOCTH, TO3HABATEIPHOTO HHTEPECa yUaIUXCS;

e BHOCUT JaHHble 00 YCIIEBAEMOCTH Y4YalIMXCi, CBOEBPEMEHHO IPOCTABIISAET
NOJIyYCHHbIE YYEHHKaMU OTMETKH, B TOM 4YHCJIE YETBEpTHbhIE (MOJYroJ0BBIE) U
TOJIOBBIE;

e OTMETKHU 32 MHCbMEHHBIE PabOTHI BHICTABISET B CPOKHU, MPEAYCMOTPEHHBIE HOPMAMHU
UX MPOBEPKH, HO HE MO3THEE TPEX JHEH C MOMEHTA MPOBEICHUS paOOTHI;

e 3aHOCUT CBOCBPEMEHHO JaHHBIC O MOCEIIAEMOCTH yUYaIUXCsl, BRITOJIHCHUH JOMAITHUX
3aJlaHuM;

o 3anonHser XK kak 3amenaronii yautenab (BBOJUT JaHHBIE O MPOBEJEHHOM YPOKE) B
YCTaHOBJIEHHOM TOPSIJIKE MPU OCYILIECTBICHUU 3aMEHBI.

5.5. KinaccHbie pyKOBOAMTENH:

e KOHTPOJHUPYIOT aKTyaJdbHOCTb HH(POPMALUM 00 Yy4YalIUXCs, POAMTENAX U CIUCKAX
cBoero kiuacca ¥ HHGOPMHUPYIOT aaMmuHucTtparopa DXK o Jr0OBIX H3MEHEHHSX,
BHECEHHBIX B KYpHa,

e AHATM3HUPYIOT YCIIEBAEMOCTh U IMOCEIAEMOCTh YPOKOB YUAIIMMHUCS CBOETO KJlacca;

e KOHTPOJHUPYIOT CBOCBPEMEHHOCTh 3alOJHEHHUS M BHECEHHS IEeIaroraM JaHHBIX 00
YCIEBAEMOCTH U MOCEIIAEMOCTH YHaluXcs CBOEro kiacca B 9K;

e UHPOPMUPYIOT pojauTeNell 00 YCIIeBAEMOCTH W IMOCEIMAEMOCTH IETeH MOCPEICTBOM
OT4ETOB, COPMHPOBAHHBIX HA OCHOBE AaHHBIX OJ)K, B TOM uucie mo 3ampocam
poauTenei;

e 3HAKOMST YYallMXCi U MX POAUTENIeH C HOPMATUBHBIMHU JIOKYMEHTAMH, JIOKAJIbHBIMU
aKTaMH U UHCTPYKITUSMU, PETJIAMEH TUPYIOIIIMMH TIOPSIOK MCIOIb30BaHus XK

e TMPENOCTABIISAIOT MO OKOHYAHUM KaXKOW YETBEPTU 3aMECTUTEIO AUPEKTOPA OTYETHI 00
yCIIEBAEMOCTH U MOCEIAeMOCTH yYaIluXcs Kiacca;

e OpraHU3yIOT OIEpaTUBHOE B3aUMOJACHCTBHE MEXIy Yy4yallUMHUCA KJjacca, HX
poauTeasiMd  (3aKOHHBIMU  TpEACTaBUTENsIMHU), aaMmMuHuUcTpauued Ilkonsr wu
IexaroramMu ¢ moMoIso 29X,



e KOHTPOJHMPYIOT €KEIHEBHO PErHCTpaluio (pakTa MPUCYTCTBUSA/OTCYTCTBUS YUallerocs
Ha 3aHATHUSIX.

5.6. AaMuHHCTpaTOp 00Pa30BATEIBHOTO YUPESIKICHUS:

e BBOJUT M KOHTPOJUPYET akTyalbHOCTh AaHHBIX ydammxcs Hkoner (O. U. O., ron
pPOXIEHHUS, TOJ, KOHTAKTHBIC JaHHbIe, J100aBieHHWE (U3UYECKOro IHUIa B TPYIITY
«Y4YeHUKN», Ha3HAUEHUE YYETHBIX NaHHBIX JUIS BXOAAa B JJIEKTPOHHBIA JTHEBHUK)
(paznen 9K «YueHukn»);

e BBOAMT M KOHTPOJUPYET AaKTyaJdbHOCTh JAaHHBIX O POAMUTENSAX (3aKOHHBIX
npencraButensax) ydamuxcs (@. M. O., crenmeHb pojacTBa, KOHTAaKTHHIC JaHHEIC,
nobamienue Qusmueckoro nwma B Tpynmy «Poaurenwy, mpuBS3Ka POAUTENS K
npoQWIt0 y4YeHHWKa, Ha3HAYCHHE YYETHBIX MaHHBIX [Js BXOAAa B DJIEKTPOHHBIN
JTHEBHUK) (pazgensl DK: «Dusndeckue auiay, « YUeHUKN»);

e BBOAWT U KOHTPOJIUPYET aKTyaJbHOCTh JaHHBIX O IBIKEHUU ydammxcs (paszzmen DK
«[Ipuka3pl 0 JBWKEHUSX KOHTHHIEHTa»), ODJIEKTPOHHBIA IEepeBOJ Ydalluxcs W3
KJIacca/TpyIIbl B KJIACC/TPYIIy HAa OCHOBaHUH MPHKa30B aupekropa HIkomsr;

o ¢opmupyer B DK cnucku kinaccos (pasaen XK «Knacco»);

e ¢opmupyer B DX cnucku yd4eOHBIX I'pyNN B paMmkax kjacca/mapanienu (paszen 9K
«['pynnbl  00y4yeHUs»), OTpa)xka€T HM3MEHEHUS B CHOHUCKaxX TIpynn (3ayuciieHue,
BBIOBITHE, IEPEBOJT YUAIIUXCS);

e BBOJUT JaHHbIC 11 GopmupoBanus B DK yueOHoro miuana (paszmen DK «YueOHbIN
JIan»);

e Ha3HayaeT y4yuTesel Mo mpeameraM i KaXKAoro KJacca/TpyIIbl B COOTBETCTBUH C
y4eOHBIM pacIiCaHUuEM;

e HACTpamBaeT CXEMbI OOyUEHHMsI Ui HaYaJbHOW, OCHOBHOM M CpPEIHEH IIKOJIBI (pa3aen
XK «I'paduk 00ydeHHs»): CHUCOK U3y4aeMbIX AUCIHUILINH (TIPEAMETOB) ISl KQXKIOTO
KJIacca/TpyIIbl, Iepuoa OOy4eHHs, TIEPUO aTTECTAINH, KaHUKYJIbI, yaeOHast Hemens,
NEPEHOCHI MPA3AHUKOB;

e ¢opmupyer B DX CIUCOK KJIACCHBIX PYKOBOJHUTENICH U KOHTPOIUPYET aKTyabHOCTb
nanHbIX (pazaen K «Ha3HaueHne KIacCHBIX pYyKOBOIUTENCH);

e 3amonHseT rpaduk 3x3aMeHoB (pazaen DK «'paduk sx3aMeHOBY);

e BBOJIUT JaHHBIC 00 oOpraHu3anuu 3amMeH mnpenogaBarener (pazgen XK «3amena
MperoaBaTenein»);

e 3aroJHSET TEeMaTUYECKHE IUIaHUpoBaHMs 1o npeameram (pasnen DK «Kanenmapho-
TEMaTUYECKUE TIIAHBI»);

e pacmpeneiseT y4eOHYIO Harpy3Ky COIVIaCHO y4eOHOMY IJIaHy B COOTBETCTBUU C
YTIBEP)KIEHHBIMU CIHCKAMHU YYHUTENCH-TPEIMETHUKOB, KJAcCOB, Y4YEOHBIX TPy
(paznen DK «Pacnpenenenue Harpy3Ku»);

e BBOIUT JaHHbIE U (opmupyer B DK OCHOBHOE U CKOPPEKTHPOBAHHBIC PACHUCAHUSA
3aHATUN Ha y4eOHbIM nepuos (4eTBepTh, nomyroaue, rox) (pasgen XK «Pacnucanue
3aHATHID).

e 3aKpbpIBaeT MPEABIAYIIUN y4eOHBI TOA, OTKPHIBA€T HOBBIM y4yeOHBIH TOJ
(ycraHoBka/mepeBoa B HOBBIN yueOHbI roa — pasznen DK «Hactpoiika nporpaMMsbiy,
nonpaszaen «Tekymui yaeOHbIi roay);

e Ha3Hayaer nosb3oBarened J)K, To ecTh HajenseT mpaBamMu JOCTyla IPU OTKPBITUU
HOBOI'0 y4e€0OHOI0 rojla B COOTBETCTBHH C YU€OHBIM IIJIAHOM, PAacIIUCAaHUEM, IIPUKa3aMU
nupekTopa Ikosr;

e yCTaHaBJMBAaET pacnucaHue 3BOHKOB (pa3nen DX «Pacnucanue 3B0OHKOBY);

e IIpPEelOCTaBisi€T JIOTMHBI M mapoiau ans goctyna k XK (gHeBHHMKY) (paszmen DK
«Duznueckue IMIa);

e obecnieunBaer B3aumojeictBue DJK M CMEXHBIX CHCTEM, BBINOJHSAET pE3EpPBHOE
KOMUPOBaHHUE JaHHBIX;

e KOHCYJBTHPYET MmoJib3oBaTesierd DK 1mo BompocaM pabOTHI C HUM;



e OCYIIECTBISET TexXHUYeckoe oOciayxuBaHue OXK, B TOM 4ucle YCTaHABIMBAET
OOHOBJIEHUS! KOH(UI'ypalMH; €XKEeIHEBHO IPOBOJUT PE3EPBHOE KOMHMpOBaHUE 0a3
JaHHBIX; YyJalseT MOMEeYEHHbIe OOBEKThI, HACTpauBaeT (CHUHXPOHHM3UPYET) NaHHBIC
Mexay DK u snekTpoHHbIM AHeBHUKOM (pasznen DK «Hacrpoiika CMHXpOHU3ALUHU
JTAHHBIX»);

e ocymectiseT agmuHucTpupoanue XK (paznen 9K «AIMUHUCTPUPOBAHUEY);

e pasrpaHMYMBAET IpaBa JOCTYIA M0JIb30BaTeNel B COOTBETCTBUHU C LIEJISIMU U 3a/ladyaMu
00pa3oBaTeNbHON JEATETbHOCTH M Y4eOHOM Harpy3ku rmemaroroB (pazmen IXK
«Hactpoiika nmonb3oBateseil u npasy).

e 3ANONHAIOT B Hayane y4yeOHOro ropa paszgen «JIMCT 310poBbsi»: cBeneHHS 00
AHTPOIIOMETPUYECKUX JAHHBIX OOYYaIOIIMXCs, TPYIIeE 370pPOBbs, MEIUIMHCKOM
rpynne anas 3aHATHd  (QU3NYecKOM KynbTypoi, HOMepe HeoOXoauMol y4ueOHOMH
MeOenu, a TAKKe METUITTHCKIE PEKOM eH/IallnH;

00ecreynBaroT aKTyaJIbHOCTh JaHHBIX paznena DK «Jluct 310poBbs» B TedeHHE roja.

5.7. Cieunanmct KaJpoBoil Ci1y>kKObl BBOIUT U KOHTPOJIHUPYET aKTyalIbHOCTh TaHHBIX:

e 0 mexgarormyeckux corpynHukax llkonsl: mpuem Ha paboTy, yBOJbHEHHE, NEPEBO,
Ha3HAYEHHUE JODKHOCTH (OCHOBHOM M TIO COBMECTHUTENBCTBY), NPHBSI3KA K TPYIIE
«Corpyauuku» (pazgenst XK «®Pusnyeckue smna», «lIpuem Ha paboryy,
«YBonbHeHUe», «Kagposeie nepemenieHus», «COTpyTHUKIY);

e CIUCKHM cOTPYAHUKOB LIIKOJBI, UX TOJDKHOCTH, B TOM YHCIIE€ PYKOBOJMUTENEH, Irpaduk
pabotsl (pazaensl DK «Iloapasnenenusy», «lomkaoctuy, «I'paduku paboTs»).

5.8. Cekperapp (pedepeHT) ocymecTBIsAET (HOPMUPOBAHUE MPHKA30B O JBUKCHHH Y4YalTUXCS
(3auncnenue, BbIObITHE, OKOHYAaHNE yueObl, IEpeBO/l B APYroH Kiacc/Ipynmny).

5.9. Vuammecs Illkonpl M uX poauTenu (3aKOHHBIC IPEICTABUTEIN) HMCIOT CICAYIOIINE
BO3MOXHOCTH TP MOJTH30BAHUU JICKTPOHHBIM JTHEBHUKOM:

e TIONYYalOT HHPOPMAIUIO O JOMAITHUX 33J[aHUSX;
e TIONYYalOT IaHHBIE 00 YCIIEeBAEMOCTH 00Yy4YaIOUIMXCs (BHICTABICHHBIX OTMETKAX).

6. IIpaBa noan3oBareeit K

6.1. Bce mnomp3zoBarenu DK HMEOT NpaBO HCHOJIB30BATh €r0 B E€XKEIHEBHOM pEKUME.
HckmoueHneM sBiIsieTCs MPOBEICHNE TEXHUUECKUX paboT, KOTOpPbIE MOTYT MIPOBOAUTHCS B CPOK
He 0oJiee CyTOK € YBEIOMJIEHUEM IM0JIb30BaTeNIeH 3a HEAEM0 10 Hayana pador.

6.2. KiaccHple pPyKOBOJIUTEIM HMMEIOT MpaBo HHGOPMHUPOBATH POAMTEIEH O COCTOSHHUH
yCIIEBAEMOCTH M IMMOCEIIAeMOCTH UX JIeTel Yepe3 OTYeThl, ChOPMUPOBAHHBIC HA OCHOBE JAHHBIX
92K, o He0OXOTMMOCTH.

7. OTBETCTBEHHOCTH NOJIb30BaTe el K
7.1. Bce monb30BaTe HECYT OTBETCTBEHHOCTh:

e 3a HapymieHue TpeOoBaHuii PenepanmpbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
ICPCOHATIBHBIX JaHHBIX)

e pasrialleHue CBOMX YYETHBIX JaHHBIX (JOTUH, MapoJb);

e HapylieHHWE TpeOOBaHWN HOPMATUBHBIX TIPABOBHIX JOKYMEHTOB, B TOM 4YHUCIE
JIOKAQJIbHBIX AKTOB HHHCTPYKHHﬁ, OpEACIIAIOIINX TMOPSAAOK HCITOJIb30BaHUSA 29X B
COOTBETCTBHH C 3aKOHOATENHCTBOM PD.

7.2. Qupexrop LlIkombl HEceT OTBETCTBEHHOCTH:



® 3a CBOEBPEMEHHOE YTBEpXKACHHME Yy4yeOHBIX IIJJAaHOB, IUIaHA  paCIpelelIeHUs
[1€1arorn4eckoi Harpy3Ku U y4eOHOro pacnucaHusl.

e 32 CBOCBPEMEHHOCTh (OPMHPOBAHHUS YUEOHBIX IUIAHOB, IUIAHA PACIPEICIICHUS
HeIaroruYeckKoil Harpy3Ku 1 yueOHOro paciivcaHus,

e pacreyaTtky COOTBETCTBYIOIMX pasznesnioB DXK B KOHIlE ydyeOHOro roma M HX
oopmieHHE.

7.3. AnmunuctpaTop XK HEceT OTBETCTBEHHOCTD:

e 3a Oecrniepeboiinoe pyHknrmonnpoBanue IK, 6a3 TaHHBIX U CMEXKHBIX CHCTEM CBSI3H;
e BBINIOJIHECHUEC PE3CPBHOI0 KOMUPOBAHUA JaHHBIX;
e HAIOJHEHHUE U aKTyaJbHOCTh 0a3bl JaHHBIX paOOTHUKOB [1IKOMIBI.

e 3a cBOEBpeMEeHHOe coxpaHeHue kormui XK Ha 3JIeKTpPOHHOM HOCHTeNe WH(POpPMaIUH
(ONTHYECKOM JIMCKE) U paCHeuaTKy JOKYMEHTOB Ha OyMa)kKHBIX HOCHTENSX;

e COOTBETCTBHE YyueTHbIX 3amucedl DX daktam peammsanuu oOpa3oBaTeNbHON
NEeSITENIbHOCTH;

e IIPaBWIBHOCTBHIO HCIONB30BaHMs DK.

e 3a CBOCBpeMCHHBIﬁ BBOI U IMOAACPKAHUEC B aKTYAaJIbHOM COCTOSAHUHU JJAHHBIX YHalIUXCA
I_HKOJ'IBI, paciiicaHue SaHHTHﬁ, OTPAKCHHUEC ABWIKCHHUA YUYAlIUXCA, BEACHUC KYypHAJa
3aMCH, AKTYAJIbHOCTb OTUCTA 10 3aIlI0JIHCHUIO XypHalia n¢aaroramMu.

e 3a CBOCBPCMCHHOCTD 3allOJIHCHUA pa3aciia «JIuct 30POBbs» U aKTyaJIbHOCTH JaHHBIX B
HEM.

7.4. Yuurens (mefaroru) HECyT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh M aKTyallbHOCTh JaHHBIX 00
YCIIEBAEMOCTH M TIOCEIIAEMOCTH yUalTUXCH;

e ©KeIHEBHOE 3amoHeHue JK;

e YCTPaHCHHE BBIABJICHHBIX OIMUOOK NpH BeaeHUH DK

e COXpPaHHOCTh CBOMX PEKBU3UTOB  JIOCTyMa, HWCKIIOYAOIIYI0  IOJKIIOYEHUE
MTOCTOPOHHUX.

7.5. KimaccHble pyKOBOAMTENN HECYT OTBETCTBEHHOCTD:

e 3a CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTb M AaKTyaJlbHOCTh JaHHBIX 00
YCIEBAaEeMOCTH U MOCEIIAeMOCTH yYalluXcs;

e JIOCTOBEPHOCTb M AKTYyaJIbHOCTh CIHUCKOB Kjacca M MHGpOpMaluu o0 ydyaluxcs M UX
poautensax (®. U. O., Homep TenedoHa, axpec 37IEKTPOHHOM MOUTHI);

e CBOEBPEMEHHOE HH(OPMHUpPOBAHHE POAUTENEH O COCTOSHHUU YCIIEBAEMOCTH H
IOCEIaeMOCTH ux AeTel nocpeactsom IXK;

e TIIpeoCTaBJIECHUE MO0 OKOHYAHMUU y4eOHBIX 4eTBepTell (mosyroauii/rona) 3aMecTUTEIIO
JTUPEKTOpa OTYETOB 00 YCIIEBAEMOCTH U MOCELIAEMOCTH yJallluXCsl KJacca.

7.6. Crnenuammct KaapoBOW CIyKObI HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOJb 3a
aKTyaJbHOCTBIO IAHHBIX O COTPYAHUKAX, yYACTBYIOIIUX B 00pa30BaTe/IbHON JESTEIbHOCTH.

8. OT4yeTHBIE IEPHOABLI M XPaHeHHE HH(OPMAITUT

8.1. OT4eTsl MO YCIEeBAaEMOCTH M IOCEIIAEMOCTH CO3Jal0TCsA B KOHIIE YETBEPTH, MOJYTOAUs U
y4eOHOoro roja.

8.2. Otuer 0 3anmonHeHud DK 1 HAKOMJIAEMOCTH OTMETOK CO3JAETCA €XKEMECIUHO.

8.3. [lo 3aBepuieHHH OTYETHOTO MnepuoAa (UETBEPTH, MOJYTOAMs, Y4€OHOro rojla) MTOTOBBIE
BEJOMOCTH PACICUYaThIBAIOTCS Ha OyMa>KHOM HOCHUTENE, 3aBEPSIFOTCS MOJIMUCSIMH TEIaroros,
KJIACCHBIX PYKOBOIMTEIEH, 3aMECTUTENSI TUPEKTOpa, TUPEKTOpa.



8.4. ITo oxoHYaHUM y4eOHOr0 I'ojla UTOrOBbIE BEJOMOCTH MPOIINBAIOTCS, IPOLIHYPOBBIBAIOTCA,
OIIEUaTBIBAIOTCS U CAAIOTCA B ApXUB JJI XpPAHEHUS B YCTaHOBJIEHHOM MOPSIKE.

8.5. Ilo oxoHuaHuu yuyeOHOro rojga mojHass Bepcuss DK NEpeHOCUTCS Ha BJIEKTPOHHBIN
HOcUTENb MH(DOPMALIMM — ONTUYECKUH JIUCK, ONEYaThIBAE€TCS, 3aBEPSeTCs IOANUCHIO
3aMECTUTEJNIl AUPEKTOpa U PacIIM(PPOBKON MOJNUCH U XPAHUTCS B apXHBE B YCTAHOBJICHHOM
HOpSJIKE.
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